
Jeffrey Smith
1234 33rd Street, Apt. D2, Jackson Heights, NY 11372 ( (347) 234-5678 ( Jms@gmail.com
Objective
Seeking a challenging college education in the Information Technology field where my expertise, abilities, and knowledge in computers will be utilized to their full potential.

Education

Information Technology High School


    

    Long Island City, NY

· Class of 2011

· Relevant courses: AP English, Multimedia, Web Design, and Programming

· Achieved Honor Roll in courses including Multimedia, 2008, and Web Design, 2010
IT Experience

Computer Support Service







2009 - Present
Elmhurst, NY
· Provide local computer service for several clients, both personally and over the phone

· Repair different machines and devices with various problems ranging from viruses and spyware to system crashes and slow-downs

· Configure and set up systems and networks

Work Experience

Summer Camp Counselor






 Summers, 2008-2010

Pine Crest Day Camp    




                              Jackson Heights, NY

· Responsible for the general well being and health of kids ranging from ages 6 - 13

· Responsible for promoting a positive healthy environment

Maintenance









Summer, 2009

P.S. 123                           






    Long Island City, NY

· Worked with the custodial staff to maintain a hygienic environment

· Moved furniture of various weight to and from numerous locations

Skills

· Highly experienced in all versions of Microsoft Windows and Mac OS X

· Knowledgeable in HTML and CSS

· 68 WPM

· Efficiently skilled in Microsoft Word, PowerPoint and Excel, and Adobe Photoshop, Dreamweaver, and Flash
· Conversational Spanish

